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I. OVERVIEW 

A. Introduction 

This product has been designed, especially for 
your business, as an extension to the General 
Ledger, The General Ledger System is only one 
module of the Commodore Business Accounting 
Series developed by Info Designs, Inc. This 
series has five powerful accounting applications: 

- General Ledger 

- Accounts Receivable 

- Accounts Payable 

- Inventory Management 

- Payroll 

B. Why Are We Providing This Product For You? 

Businesses invest in accounting software to take 
advantage of the power of the computer to: 

- Save Time and Money 

- Reduce Clerical Effort 

- Increase Control and Get Better Information 

- Reduce Dependency on Outside Accountants 

They also expect the software to pay for itself 
in a relatively short period of time. 

Recently, we surveyed a number of users to find 
out what they felt would give them an added boost 
in taking advantage of the power of their 
computer. 

As we anticipated, almost all of their comments 
expressed an interest in the General Ledger 
System, specifically the Chart-of -Accounts. As a 
result, we are providing you with a customized 
Chart-of-Accounts, paying special attention to 
the accounting needs for the Professional 
Services Industry. 



C. What Is On The Diskette? 

- A Chart-of-Accounts that will help you get to 
good cost control for YOUR business quickly. 

- An Account Numbering Scheme that will allow 
easy fine-tuning to track and report financial 
information for YOUR COMPANY. 
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II. REVIEW AND IMPLEMENTATION 

A. How Does This Product Relate To The Commodore 
General Ledger System 

To help describe the relationship with the 
General Ledger System, as well as help you 
decide what your next steps should be, we have 
outlined the phases you should go through from 
the time you buy the equipment and software to 
the time you produce automated financial 
statements with the General Ledger System. 

Use the form on the following page to check off 
all the things you have done so far. The 
meanings of the column headings are as follows: 

- Number: refers to the order in which you 
should step through this list. 

- General Ledger Review: refers to your review 
and understanding of the General Ledger 
System. 

- Completed: a check in this column ( ) means 
you have completed this step. 

- Vertical Package Reference: highlights where 
the enclosed diskette and its contents are 
involved in the review and implementation 
process , as well as the page numbers of the 
General Ledger Manual that are affected by 
using the enclosed diskette. 
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B. Implementing the Chart-of-Accounts 

The steps/phases in the Checklist that we have 
covered thus far have concentrated on getting 
familiar with the General Ledger System. We 
recommend that you devote a reasonable amount of 
time to completing those steps prior to 
implementation. 

Now, let's go on, following the steps on the next 
page, to use this booklet in implementing the 
system and using the enclosed diskette. 
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III. YOUR CHART-OF- ACCOUNTS 

Summary 

This section contains sample reports using the 

Chart-of-Accounts we have placed on the 

enclosed Data Disk. There are excerpts from 
two reports: 

- General Ledger Account Listing 

- Financial Statements 

Prior to entering your current system balances 
to the accounts on the enclosed Data Disk/ we 
recommend that you review the reports. You may 
have some refinements you want to make to 
tailor the accounts to your particular 
operation: 

To print a Chart-of-Accounts Listing: 

Use 05 Maintain G/L Accounts - Section II in 
the General Ledger Manual. 

To print the Trial Balances for both the Income 
Statement and Balance Sheet: 

Use 04 Print Reports - Section II in the 
General Ledger Manual. 



The index of reports is as follows: 

Report Title Page 

General Ledger Account Listing III-2 

Trial Balance - Balance Sheet III-3 

Trial Balance - Profit and Loss Statement III-4 
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Report Title: General Ledger Account Listing 

How: 05 Maintain G/L Accounts 
3 Print, 1 Listing 
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Report Title: Trial Balance - Balance Sheet 

How: 04 Print Reports 

1 Trial Balance , 2 Balance Sheet 
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Report Title: 
How: 



Trial Balance - Profit/Loss Statement 

04 Print Reports 

1 Trial Balance, 1 Income Statement 
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